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Dealing With Disclosures in Recruitment & Selection  
 
Guidelines for Managers 
 
The CCG uses the Disclosure Service provided by the Disclosure Barring Service (DBS) 
to assess applicants’ suitability for positions of trust.  
 
When advertising/recruiting to a vacant post you must decide whether that position requires 
a DBS check and if so, at what level (see below). You can use the table outlined in 
Appendix 2 to assist you in making this assessment.  
 
If you decide that a DBS check needs to be undertaken you must clearly indicate this on the 
Advertisement Template Form. The Workforce Team will then ensure that the requirement 
for a check is made clear in the advertisement.  
 
Types of Check Available (extract from NHS Check Standards – Criminal Records and 
Barring Checks) 
 

There are three levels of check currently available through the Disclosure and Barring 
Service (DBS). The three levels include:  
 

 Standard check  

 Enhanced check without barred list information  

 Enhanced check with barred list information – where the position is eligible, and the 
employer indicates the type of access to vulnerable groups, this will include:  

- an adults barred list check  

- a children’s barred list check  

- an adults and children’s barred list check  

 
Standard DBS Checks  
 
Standard DBS checks contain details of both current unspent and spent convictions, 
cautions, reprimands and final warnings, held in England and Wales on the Police National 
Computer (PNC) that are not subject to the filtering rules which came into force from 29 May 
2013. Most of the relevant convictions in Scotland and Northern Ireland may also be 
included.  
 
While not a legal requirement, employers may carry out standard checks to assess a 
person’s suitability for work listed in the Rehabilitation of Offenders Act 1974 (Exceptions) 
Order 1975 i.e. where the type of work enables the person to have ‘access to persons in 
receipt of such services in the course of [their] normal duties’ (paragraph 13 of Schedule 1 of 
the Exceptions Order specifically refers).  
 
For the purpose of this guidance ‘access to persons’ does not include positions which only 
allow limited or ‘incidental’ contact with patients (i.e. where there is no more opportunity for 
contact with patients than that of a visitor to the hospital site, or where staff are required to 
pass through patient areas to get to their normal place of work).  

 
This level of check does not show whether a person is barred from working with 
children or adults and therefore should not be applied for where the individual will be 
undertaking regulated activity.  



 
 
Enhanced DBS Checks  
 

Enhanced checks contain the same information as a standard DBS check but may also 
include any non-conviction information held by local police, where they consider it to be 
relevant to the post. Although barred list checks are not appropriate for positions which 
fall outside of regulated activity, in most cases, the police will have the information which 
led the DBS to bar a person and so will be able to disclose it on an enhanced certificate, 
where this is relevant to the position being applied for.  
 
To be eligible for an enhanced level DBS check, the position must be included in both 
the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and the Police Act 
1997 (Criminal Records) Regulations 2002 as amended by the Police Act 1997 (Criminal 
Records) (Amendment) Regulations 2013. This includes work or volunteering with 
vulnerable groups. 
 
Enhanced without barred list information  
 
Employers can apply for an enhanced check without barred list information for positions 
described as work with adults in the Statutory Instrument – The Police Act 1997 
(Criminal Records) (Amendment) Regulations 2013. To be eligible, individuals must be 
involved in providing one of the following activities at least once a week on an on-going 
basis, more than four days in any 30 day period, or at any time between the hours of 
2am and 6am:  

 care or supervision  

 treatment or therapy  

 teaching, training instruction, assistance, advice or guidance on emotional, physical 
or educational well-being – wholly or mainly for children or adults in receipt of a 
health care service  

 the management of people engaging in any of the above activities on a day to day 
basis.  

 
It should be noted that where individuals are providing any of the above activities in an 
‘unsupervised’ capacity for children, this would be deemed regulated activity and 
therefore is eligible for a barred list check – see below. This list is not exhaustive. 
 
Enhanced check with barred list information  

 
Employers have a legislative requirement to request barring checks to be conducted for 
people in positions defined as ‘regulated activity’ under the Protection of Freedom’s Act 
2012 which amended the Safeguarding Vulnerable Groups Act 2006 on 10 September 
2012.  
 
Regulated Activity  
 
‘Regulated activity’ is a term which is used both in the regulation of care services under 
the Health and Social Care Act, and relates to activities a person who is listed on the 
DBS barred lists is prohibited from doing under the Safeguarding Vulnerable Groups 
Act.  
 
Where an individual is engaging, either in paid work or as a volunteer, in a regulated 
activity employers must request an enhanced DBS check with a check against the 
appropriate barred list. Where individuals are undertaking activities with both adults and 



children it would be appropriate to check against both barred lists. It is an offence for any 
organisation to ‘knowingly’ appoint or continue to allow an individual who is barred from 
working with children and/or adults to engage in a regulated activity with that group. 
Barring checks are accessed through the process of applying for an enhanced criminal 
record disclosure. 
 
There are six categories within the new definition of regulated activity, these include 
where the individual will be providing any one of these activities as part of their role:  

 healthcare  

 personal care  

 social work  

 assistance with cash, bills or shopping  

 assistance with the conduct of their own affairs  

 conveying services  
 
Activities undertaken in a supervised capacity i.e. reasonable day to day supervision 
under the direction of a healthcare worker, is not regulated activity, therefore employers 
may wish to consider whether the roles and responsibilities meet the criteria for an 
enhanced without barred list check or a standard level check.  
 
Where individuals are not providing regulated activity, they may still be considered 
against eligibility to obtain a standard DBS check.  


