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ENTER DATE


Dear
[bookmark: _GoBack]Outcome of Appeal Hearing
I am writing to confirm the outcome of the appeal hearing held on [insert date]. I chaired the panel and was supported by  [insert name] , workforce representative. Also present was [insert details of all present]. The purpose of the hearing was to consider your appeal against the decision to [insert details].
After carefully considering all of the information presented I confirmed that the decision [insert details] should be upheld and this is due to [insert rationale].
Or
After carefully considering all of the information presented the decision [insert details] was not up held on the basis of [insert rationale]. [also insert details of alternative arrangements].
Please be advised that this is the final decision in relation to the appeal and you have no further internal right of appeal.
Yours sincerely
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