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	SCRCCG.enquiries@nhs.net
Tel via: 01723 343660

Reference

By Email
	NHS Scarborough and Ryedale CCG
Scarborough Town Hall - York House
St Nicholas Street
Scarborough
North Yorkshire
YO11 2HG


	Address line 1
Address line 2
Address line 3
Address line 4
Address line 5
	[bookmark: _Toc64361714][bookmark: _Toc106789408]Tel:  01723 343660
[bookmark: _Toc64361716][bookmark: _Toc106789410]
Website: www.scarboroughryedaleccg.nhs.uk 

ENTER DATE


Dear
Confirmation of receipt of application (Line manager to complete and return to employee) 
[bookmark: _GoBack]I confirm that I received your request for flexible working, dated [Insert Date] to change your work pattern as follows on  	.
I would like to meet with you to discuss your request on [insert date, time and location]
In accordance with our policy, please be advised you are welcome to be accompanied by a colleague or a trade union representative at the meeting..

Yours sincerely
Name
Job Title

NHS Scarborough and Ryedale Clinical Commissioning Group
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